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SALTASH TOWN COUNCIL 
 
Minutes of the Meeting of the Burial Board held in the Guildhall on Wednesday 
16th March 2016 at 2:00pm 
 
 

PRESENT:  Councillors: R Austin (Co-Chairman), W Phillips (Mayor ex-
officio), Mrs J Dent, Mrs H Frank (Deputy Mayor ex-officio), D 
Holley. 

 

ALSO PRESENT: Mr B Jones (St Stephens PCC – Co-Chairman), Mr M Hall (PFS 
Funeral Director), Mr J Reid (St Stephens PCC), Councillor Mrs 
S Hooper M.B.E, Mr D Bartlett (Retired Cemetery Warden), Mr 
M Orchard (Cemetery Warden), Mr R Lane (Town Clerk), Mrs S 
Burrows (Administration  Officer). 

 

APOLOGIES:   Councillor:   L Russell. 
 

---------------------------------------------------------------------------------------------------------------- 
 
Councillor R Austin (Co-Chairman) in the Chair. 
 
HEALTH AND SAFETY ANNOUNCEMENTS 
 
The Chairman informed those present of the actions required in the event of a fire or 
emergency.  
 
 

93/15/16 RECORDING OF MEETINGS – PLEASE NOTIFY THE CHAIRMAN IF 
YOU ARE INTENDING TO RECORD THIS MEETING 

   
The Chairman announced that agenda item 7 would be received as the 
next item of business. 

 

a. To note the retirement of the Cemetery Warden. 
 

The Chairman informed members of the Cemetery Warden’s 
retirement and thanked him on behalf of the council for his hard work 
over the last 8 years. 
 
It was RESOLVED to note 

   
94/15/16 DECLARATIONS OF INTEREST 
  

a. To receive any declarations from Members of any registerable (5A of 

the Interim Code of Conduct) and/or non-registerable (5B) interests in 

matters to be considered at this meeting.  

b. To receive any declarations from Members of Matters of Public Interest 

regarding matters to be considered at this meeting. 

c. To consider dispensations required. 

 

Councillor Agenda Item Pecuniary/Non 
Pecuniary 

Reason 

None    
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95/15/16 QUESTIONS FROM THE PUBLIC 
 
  None 
 
Mr B Jones (St Stephens PCC – Co-Chairman) in the Chair. 
 
96/15/16 ST STEPHEN’S CEMETERY – BURIAL BOARD 
 

a. To receive the current Committee budget statement. 
 
 It was RESOLVED to note. 
 

b. Report from the Cemetery Warden 
 

The Cemetery Warden reported that the fence panels have been 
installed to the retaining wall and temporary wooden shoring braces 
to the wall at St Stephens Churchyard and that the cemetery grounds 
are up to maintenance requirements and standards. 

 
It was RESOLVED to note. 
 

c. To consider ownership, plus repair costs and responsibility of wall 
adjacent to Kellywithe. 
 
The Town Clerk updated members on the ownership and 
responsibility for the wall adjacent to Kellywithe from the information 
received from the Truro Diocese. 
 
Members considered the council’s position as to whether funding 
repairs for the wall is a responsibility the council holds within its 
grounds maintenance agreement with the church. 

 
It was RESOLVED that: 
 

1. To note the ownership of the wall is with St Stephens Church 
as part of its property. 
 

2. Cornwall Council Solicitor be requested to advise if Saltash 
Town Council has any responsibility for repair costs to walls 
within its maintenance agreement with the church. 
 

d. Boundary walls, tombs, uprights, responsibility and repairs. 
 
The Town Clerk updated members that the responsibility of a 
tombstone is vested in the person who erected it and after that 
person’s death in the heirs or heirs at law of the deceased although 
the occupier of the Churchyard owes a duty of care. 
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It was RESOLVED that the Cemetery Warden provide a quote for 
upright and safety works for 10 old tombstones/graves located in St 
Stephen’s Churchyard and that a press release informing the public 
of Saltash Town Council’s intended work is made. 

  
e. Hedge at SE corner – to be repaired. 

 
It was RESOLVED that the Community Payback Scheme complete 
the works. 

 
f. War Memorial – Fireman. 

 
Councillor Mrs J Dent updated members that an information sign of 
the two Firemen and Scout killed in World War 2 is in progress and 
it is proposed that: 
 

1. The notice board is displayed by the Firemen’s graves in St 
Stephens Churchyard. 
 

2. Services Committee be requested to fund the notice board 
from the EMF Notice Board’s budget. 

 
It was RESOLVED that: 
 

1. To note that the Church authorises the installation of the 
notice board by the Firemen’s graves in St Stephens 
Churchyard. 
 

2. The funding for the notice board be referred to the next 
Services Committee meeting. 

 
g. To receive a request for a “Memory Garden” from Eva’s Little Stars. 

  
It was RESOLVED according to the cemetery maintenance policy to 
refuse the request.  

 
 
97/15/16 HEALTH AND SAFETY 
 

l. Cornwall Council maintained tombs and memorials. 
 

No report. 
 
 
98/15/16 URGENT NON-FINANCIAL MATTERS BROUGHT FORWARD AT 

THE DISCRETION OF THE CHAIRMAN 
 
  None 
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Councillor R Austin in the Chair 
 
 
Minutes of the Meeting of the Burial Authority held in the Guildhall on 
Wednesday 16th March 2016 
 
 
PRESENT:  Councillors: R Austin (Co-Chairman), W Phillips (Mayor ex-

officio), Mrs J Dent, Mrs H Frank (Deputy Mayor ex-officio), D 
Holley. 

 
 
ALSO PRESENT: Mr B Jones (St Stephens PCC – Co-Chairman), Mr M Hall (PFS 

Funeral Director), Mr J Reid (St Stephens PCC), Councillor Mrs 
S Hooper M.B.E, Mr M Orchard (Cemetery Warden), Mr R Lane 
(Town Clerk), Mrs S Burrows (Administration  Officer). 

 
APOLOGIES:   Councillors: L Russell. 
    

---------------------------------------------------------------------------------------------------------------- 
 
99/15/16 CHURCHTOWN CEMETERY – SALTASH TOWN COUNCIL BURIAL 

AUTHORITY 
 
 

a. To receive the current Committee budget statement. 
 

It was RESOLVED to note. 
 

b. Report from the Cemetery Warden 
 

The Cemetery Warden reported that delivery of the storage hut doors 
is estimated for April and that the hut is currently secure.   
 
The main gates are deteriorating and require urgent repair.   
 
Cemetery grounds are up to maintenance requirements and 
standards and that the Community Payback Scheme work is 
ongoing. 

 
It was RESOLVED that a quote is provided for extra security to the 
storage hut doors and the Cemetery Warden to varnish and secure 
the top rail of the main gates. 
 

100/15/16 GATE SECURITY 
 
 It was RESOLVED that the main gates remain open in the day and 

locked by the Cemetery Warden in the evening. 
 
 Councillor Mrs H Frank and Mrs S Hooper M.B.E left the meeting. 
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101/15/16 TO CONSIDER ANY ISSUES ARISING FOR THE BURIAL 
OPERATIONAL MANAGEMENT AND ADMINISTRATION OF THE 
CEMETERY 

 
 a. Memorial Tablet Foundations 
      
 It was proposed that Funeral Directors and Memorial Masons 

provide a standard sized foundation slab to afford protection and 
stability for Memorial Tablets and that the Management Policy and 
Regulations be updated.  

 
 It was RESOLVED to approve. 
 
102/15/16 PUBLIC BODIES (ADMISSION TO MEETINGS) ACT 1960: 
 

 Pursuant to Section 1(2) of the Public Bodies (Admissions to Meetings) 
Act 1960, it was RESOLVED that the public and press leave the meeting 
because of the confidential nature of the business to be transacted. 

 
 
103/15/16 PUBLIC BODIES (ADMISSION TO MEETINGS) ACT 1960: 
 
  To resolve that the public and press be re-admitted to the meeting.  
 
 

104/15/16 URGENT NON-FINANCIAL MATTERS BROUGHT FORWARD AT 
  THE DISCRETION OF THE CHAIRMAN 
 
  Cemetery Maps  
 

Councillor Holley requested that maps of the Cemeteries be available at 
meeting.  
 
It was RESOLVED that maps of the Cemeteries be provided for future 
meetings. 

 
105/15/16 PRESS RELEASES OF ARTICLES REQUIRED 
 
  None 
 
106/15/16 DATE OF NEXT MEETINGS 
 

Wednesday 15th June 2016, 2pm at St Stephens Church (Site Visit 
Meeting). 

 

Rising at: 15:52  
 

Signed_________________________ 
Chairman 

 
 
      Dated 


